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TAXABLE PERSON 
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Introduction
When is the amendment due?

•	 Within 20 business days of any of the relevant changes to its 
data maintained with the Federal Tax Authority

Impact of Non-Compliance
•	 For VAT and Excise - Administrative penalty of AED 5,000 in 

the first instance and AED 10,000 in case of a repetition
•	 For CT - Administrative penalty of AED 1,000 in the first 

instance and AED 5,000 in case of a repetition within 24 
months from the date of violation

Important to Note
The Emaratax portal does not allow to proceed with a new VAT/
CT registration (for a taxable person already registered for VAT/
CT) in cases where the taxable person's amendment is mandated 
by the FTA (for e.g., trade license/EID/Passport expired)

           Relevant Changes where an                                                                                                                                               
          amendment is required

•	 Legal Entity Type
•	 Legal Name/Trade Name of the Company 
•	 Trade License
•	 Ownership structure/documents
•	 MOA or AOA
•	 Business activities
•	 Addition/removal of branches and sole establishments
•	 Registered address and registered contact details (email ID and 

phone number) of the entity
•	 Emirates ID/Passport of Authorised Signatory, or any changes 

in the email ID/phone number of the Authorised Signatory
•	 Emirates ID/Passport of the Directors, Partners, Owners, etc. 
•	 Other details – including bank account details, import export 

details, etc.

	             To whom does amendment apply?

•	 All taxable persons registered with the Federal Tax Authority 
for:
Excise Tax, Value Added Tax (VAT), Corporate Tax (CT)
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How to amend the data on
Emaratax Portal

•	 Add Certificate of 
Incorporation

•	 Make changes in License 
details - Issuing Authority, 
Legal Name, Trade Name, 
Issue Date and Expiry 
Date

•	 Trade license of the 
Company

•	 Business Activities
•	 Addition/removal of 

owners and branches
•	 Trade license of the 

owner, if owner is a legal 
entity

•	 Emirates ID/Passport of 
the owner, if owner is a 
natural person

•	 Registered address of the 
entity

•	 Add Certificate of 
Incorporation

•	 Addition/removal of 
sole establishment and 
property

•	 Registered contact details 
(email ID, moble number 
and landline number) of 
the entity

•	 Business relationship 
details (Emirates ID/
Passport of the Manager)

•	 Addition/removal of the 
Authorised Signatory

•	 Emirates ID/Passport of 
the Authorised Signatory, 
or changes in email ID/
phone number of the 
Authorized Signatory

•	 Add Certificate of 
Incorporation

•	 Registered contact details 
(email ID, mobile number 
and landline number) of 
the entity

•	 Addition/removal of 
Authorised Signatory

•	 Emirates ID/Passport of 
the Authorized Signatory, 
or any changes in the 
email ID/phones numbser 
of the Authorised 
Signatory

•	 Bank account details
•	 Customs account number 

and certificate
•	 Details of imports/exports 

for the taxable person

Via Taxable Person Details 
(impacts both VAT and CT 

registrations)

Requires approval from the 
FTA

Requires approval from the 
FTA

Requires approval from the 
FTA

Does not require an 
approval from the FTA

Via VAT amendment Via CT amendment Edit Application
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Meet the Experts
Keerthi Voodimudi
Director - TAX, Re/think

keerthi.voodimudi@rethink-hq.com
+971 52 455 1325

Core Focus
•	 UAE Tax Advisory and compliance
•	 Tax Planning and Optimization
•	 ESR Advisory and Compliance
•	 ESR Audit Support

Yann Mrazek
Managing Partner

mrazek@m-hq.com
+971 50 245 9503

Core Focus
•	 Private Wealth 
•	 Legacy Planning & Asset Protection
•	 Corporate Structuring & Re-structuring

Kath Zagatti
Lead Partner / Legacy

zagatti@m-hq.com
+971 56 771 0635

Core Focus
•	 Legacy Planning & Asset Protection
•	 Private Wealth 
•	 Real Estate
•	 Entrepreneurs & Growth Companies

“A leading authority in the area when it comes to wealth 
structuring. [...] a go-to”
“[...] very modernised practice, [...] one of the key anchors
when it comes to foundations.”

Neil Guthrie
Senior Director -  
Finance & Tax

neil.guthrie@rethink-hq.com
+971 52 451 6992

Core Focus
•	 CFO Services
•	 Accounting 
•	 UAE Tax
•	 Finance Function transformation
•	 Support in Fund raising, Rescheduling and 

Re-financing
•	 Business expansion, Reorientation and 

Recovery support
•	 M&A support
•	 NED/Resident support
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IS YOUR UAE 
FREE ZONE BUSINESS

READY FOR CORPORATE TAX?

M/HQ is a multi-services platform catering to successful individuals and entrepreneurial families. Our one-stop-shop offering is 
unique in the Middle East: a holistic and cross-disciplinary combination of a market-leading corporate services firm, a private client 
specialist team and a regulatory & compliance services practice, all through one single platform. 

We have extensive experience advising on a broad range of wealth structuring and legacy planning issues. We particularly assist 
in establishing and servicing Family- and Group- Holdings, Single- and Multi- Family offices, Foundations and other asset 
consolidation/protection and intergenerational wealth management structures. 

Headquartered in the UAE, we are an entrepreneurial firm for entrepreneurial clients.

The Ultimate Private Wealth Optimization Platform



Reliable Rebels
www.m-hq.com


